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1. Important points/conditions for Student Transfers 

 
1. Eligible Courses for Student transfers 

a. B.E. 

b. B.Tech. 

c. B.Pharm 

d. Pharm-D 

e. MBA 

f. MCA 

g. B.Arch 

2. Type of student transfers 

a. From one non-autonomous college to another non-autonomous college within the same affiliated university.  

b. From one non-autonomous college to another autonomous college within the same affiliated university. 

c. From one autonomous college to another non-autonomous college within the same affiliated university. 

d. From one autonomous college to another autonomous college within the same affiliated university. 

e. From a college affiliated to one university to another college affiliated to other university within Telangana State. 

3. For all student transfers, except for the transfers 2 (a) mentioned above, the Registrar of the University to which the 

transferee Institution is affiliated, must provide information on the number of credits that can be transferred and the 

equivalence of core subjects that the student must study. 

4. Students can be transferred at 2nd /3rd /4th year level, but not at 1st year level. 

5. Students can be transferred only when unfilled/vacant seats are available. 

6. For B.E./B.Tech courses, the transfer must be in the same branch of Engineering, in which the student was studying 
in the institution from where the transfer is sought. 

7. In any case after effecting the transfers, the total strength of each branch should not be more than the 
sanctioned intake capacity of the branch as prescribed by AICTE and affiliating university. 
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8. There should be a valid reason for transfer such as medical grounds /Parents transfer (Govt. employees only)/Closure 
of the Institution/course. 

9. Students who are admitted under Convener Quota can be transferred to either Convener or Management Quota. But 
those who are admitted under Management Quota can only be transferred to Management Quota. However those who 
are transferred to management quota are not eligible for fee reimbursement & scholarships provided by the Govt. 

10. The vacancy position, as submitted by the Principals of the concerned Institutions will be taken into account, after 
verifying the related documents, for effecting the transfers and if any irregularities are noticed at a later date in this 
regard, the responsibility is lies with the Principal and management of the respective institutions concerned. 

11. Submission of transfer application and payment of processing fee by a student does not confer any 
guarantee on the student transfer until it is approved by the Commissioner of Technical Education, 
Telangana State. Processing fee once paid will not be refunded or returned under any circumstance. 

12. The Principals & the Registrars concerned should process the student transfer applications through online mode using 
the credentials given to them. Hence the credentials are not to be shared with anyone. 

13. Principals are provided with (02) credentials (user IDs & Passwords) one for themselves and the other one for their 
office/Data entry, from where the students can submit their online transfer applications. 

14. Before applying for transfer, the student should take the willingness of the Principal/Management of the Transferor 
Institution i.e. the institution from where the transfer is sought and also Transferee Institution i.e. the institution 
to where the transfer is requested. 

15. URL for submission of transfer application by student & for processing the submitted application by Principals and 
University Registrars concerned is : https://osdes.sbtet.telangana.gov.in/studenttransfer/Login 

16. For any queries, contact e-mail: ads.dtets@gmail.com. Follow https://dte.telangana.gov.in/ for updates & orders. 

17. If any Institution is not received the credentials, the Principal of the institution should provide the following by 
writing a letter to the Commissioner of Tech.Edu. on the college letter head & send the same to the above mail. 

Inst_code Inst_name Affiliating 
University 

College_type 
(Pvt/Govt) 

Name of 
the 

Principal 

Official 
Mobile 

Number 

Official 
Email 

Institution Address Autonomous/ 
Non- Autonomous 
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2. How to apply for transfer by a student 

1. Before applying for transfer, the student should take the willingness of the Principal/Management of the Transferor 
Institution i.e. the institution from where the transfer is sought and also Transferee Institution i.e. the institution 
to where the transfer is requested. 

2. The student should keep the softcopies such as College ID Card, Allotment order, medical certificate or any reason for 
transfer in PDF format, ready before applying for transfer.  

3. Click on the URL: https://osdes.sbtet.telangana.gov.in/studenttransfer/Login 

4. Get the following screen 

 

5. Go through the Notification & User Guide thoroughly and understand the rules, conditions & process of student 
transfers 
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6. Each college is provided with 2 credentials (user IDs & Passwords) one for the Principal (S2) & other for data entry 
(S1) for the students to apply for transfer. Both the credentials will be sent to the official mail ID of the Principal 
concerned. Incase not received, contact the help desk. 

7. Student should login through the data entry user ID & Password (S1) provided by the Transferor (From) Institution to 
apply transfer. 

8. After logging in, the following screen appears 
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9. Change the password.  
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10. After logging in again, the following screen appears 
 

 
 

11. Click on Apply New transfer 
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12. Get the following screen 

 

 



 

 

 
 

13. Fill the above fields correctly. Wrong entries may cause rejection of the application.

14. Upload the reason for transfer i.e. Medical Certificate issued by a Govt
Surgeon in case on medical grounds or Transfer order copy of parent (Govt
closer order.  If should be in PDF format only.

15. Click on Submit details.   

10 

. Wrong entries may cause rejection of the application. 

reason for transfer i.e. Medical Certificate issued by a Govt. Doctor not below the rank of Assistant Civil 
Surgeon in case on medical grounds or Transfer order copy of parent (Govt. Employees only) or course/Institution 

format only. 

 

Doctor not below the rank of Assistant Civil 
Employees only) or course/Institution 



 

11 
 

16. Get the following pop-up. 

 

 
 

17. Note down the Application number & use the same for future reference. The Application number will also be sent to 
the student e-mail. 

18. Click on OK  

 



 

 

19. Make payment screen appears automatically. If not click on ‘Make Payment’

 

 

20. Enter the Application No (do not enter 
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automatically. If not click on ‘Make Payment’ 

(do not enter PIN/Roll number) & Click on ‘Get Details’ 
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21. Get the following screen 

 

 

22. Check the details, if correct Click on ‘Make Payment’  

23. Payment gateway will open. Make the payment. [Rs 2,000 + (Transaction+Convenience+GST)fee] 

24. On successful payment of processing fee the following screen appears.  
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25. Note down the payment reference ID & transaction ID for future reference. 

26. Click on Submit ‘Self Declaration/Submit Transfer Application’  

 

 



 

 

27.  Transfer Application screen appears automatically. If not click on ‘Submit Transfer Application’

 

 
 

28. Enter the Application No (do not enter PIN/Roll number) & Click on ‘
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Transfer Application screen appears automatically. If not click on ‘Submit Transfer Application’

Enter the Application No (do not enter PIN/Roll number) & Click on ‘Search’ button 

Transfer Application screen appears automatically. If not click on ‘Submit Transfer Application’ 
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29. Get the following screen 

 
 

 
 

30. Download the transfer application.  



 

 

31. Take a printout of the downloaded transfer application, c

17 

Take a printout of the downloaded transfer application, check the details and put a signature on it.

 

heck the details and put a signature on it. 
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32. Scan the signed application and upload it in PDF format in the same portal 

33. Upload the College ID card & allotment/admission order in PDF format 

34. Submit the transfer application. 
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35. Get the following pop-up. 
 

 
 
 

36. The transfer application is submitted successfully. Click on ‘OK’ button. The application will reach to the Principal of 
the Transferor (From) college.   

37. The student will receive the updates of the status of application through e-mail. 
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38. Student can check the status of application in the home page.  

 

 
 

39. Enter the Application No (do not enter PIN/Roll number) & Click on search button. 

 

40. Get the following Screen 
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41. On successful submission of the application through online, the student should submit the hard copies of the original 
transfer application, copies of the College ID card & allotment/admission order, Medical Certificate, payment receipt 
ect., at the Office of the Commissioner of Technical Education, 2nd floor, Vidyabhavan, Nampally, 
Hyderabad, 500001 either in person or through post. 
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How to process the received transfer application by the Principal of Transferor (From) College 

 
 

1. Click on the URL: https://osdes.sbtet.telangana.gov.in/studenttransfer/Login 

2. Get the following screen 

 

3. Go through the Notification & User Guide thoroughly and understand the rules, conditions & process of student 
transfers 

4. Each college is provided with 2 credentials (user IDs & Passwords) one for the Principal (S2) & other for data entry 
(S1) for the students to apply for transfer. Both the credentials will be sent to the official mail ID of the Principal 
concerned. Incase not received, contact the help desk. 
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5. Principal should login through the given user ID & Password (S2)  

6. After logging in, the following screen appears 
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7. Change the password. The User IDs & Passwords should not be shared with anyone.  
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8. After logging in again, the following screen appears 

 

9. Click on or transfers applied  
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10. Get the following screen 

 

 

11. Information of the applications submitted from this institution can be viewed here. 

12. The Principal can view & edit the details of the students who submitted the transfer applications. 

13. The Principal should view the pending applications one by one & should go through the details submitted by the 
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student. Check these details with the office records and make necessary corrections if necessary through edit option. 

14. The Principals should also fill the requisite data i.e. S.No. 9 & S.No.15 to 20 as appeared in the screen. 
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15. The Principal can approve/reject the transfer application. If rejected, reason for rejection has to be mentioned.  

16. Please check the details thoroughly before approving the transfer. Once approved one cannot edit the details.  

17. To approve the transfer application, click on  
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18. On Approval the following screen appears 

 

19. Click on Ok button. 
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20. Get the following screen 

 

21. NOC will be generated automatically.  

22. The Principal should download the NOC 

 



 

 

23. Take a printout of the downloaded NOC on college
with stamp & seal  
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Take a printout of the downloaded NOC on college letter head, check the details. The Principal has toletter head, check the details. The Principal has to put a signature on it 
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24. Scan the signed NOC and upload it in PDF format in the same portal. 

 

25. Upload the copy of the university affiliation letter duly attested by the Principal in PDF format 

26. Upload the documents & Submit the Transfer Application 



 

33 
 

27. Except for the transfers of 1st type, the Principal has to provide the details of number of credits earned by the student so far 
and also the curriculum that has studied by the student so far has to be uploaded in the PDF format in the same portal. 
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28. On submission the following pop-up will appear. 

 

29. The transfer application is successfully approved at the Transferor (From) college & it will reach to the Principal Transferee 
(To) college for approval. 
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30.  The status of the application will be changed to Approved 
 

 
 

31. On successful approval of the application through online, the Principal should submit the hard copies of the original 
NOC, attested copies of the university affiliation letter and other related documents at the Office of the 
Commissioner of Technical Education, 2nd floor, Vidyabhavan, Nampally, Hyderabad, 500001 either 
through messenger or through post. 
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How to process the received transfer application by the Principal of Transferee (To) College 
 
 

1. Click on the URL: https://osdes.sbtet.telangana.gov.in/studenttransfer/Login 

2. Get the following screen 

 

3. Go through the Notification & User Guide thoroughly and understand the rules, conditions & process of student 
transfers 

4. Each college is provided with 2 credentials (user IDs & Passwords) one for the Principal (S2) & other for data entry 
(S1) for the students to apply for transfer. Both the credentials will be sent to the official mail ID of the Principal 
concerned. Incase not received, contact the help desk. 

5. Principal should login through the given user ID & Password (S2)  
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6. After logging in, the following screen appears 
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7. Change the password. The User IDs & Passwords should not be shared with anyone.  
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8. After logging in again, the following screen appears 

 

 

9. Click on Transferees Applied or Click here 
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10. Get the following screen 

 

 

11. Information of the applicants, who requested transfer to this institution, is available here. 

12. The Principal can check the details of all the students. 

13. The Principal should view the pending applications one by one & should go through the details submitted by the 
student. 
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14. The Principals should also fill the requisite data i.e. S.No.15 to 25 as appeared in the screen. 
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15. The Principal should take every care & provide correct data while filling the requisite data i.e. S.No.15 to 25.  

16. Students who are admitted under Convener Quota can be transferred to either Convener or Management Quota. But those 
who are admitted under Management Quota can only be transferred to Management Quota. However those who are 
transferred to management quota are not eligible for fee reimbursement and scholarships provided by the state 
government. The Principal should fill S.No. 15 accordingly. 

17. The Principal can approve/reject the transfer application. If rejected, reason for rejection has to be mentioned.  

18. Please check the details thoroughly before approving the transfer. Once approved one cannot edit the details.  

19. To approve the transfer application, click on Approve transfer 
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20. On Approval the following pop-up will appear. 
 

 
 

21. Click on Ok button. 
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22. Get the following screen 

 

23. NOC will be generated automatically.  

24. The Principal should download the NOC 
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25. Take a printout of the downloaded NOC on college letter head, check the details. The Principal has to put a signature on it 
with stamp & seal  

26. Scan the signed NOC and upload it in PDF format in the same portal. 

 

27. Upload the copy of the university affiliation letter duly attested by the Principal in PDF format 

28. Upload the ratified list provided by Convener CET admissions duly attested by the Principal in PDF format 

29. Upload the copies in support of vacant seats. If no vacant seat is available upload NIL document in PDF format.   

30. Upload the documents & Submit the Transfer Application 
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31. On submission the following pop-up will appear. 

 

 

32. The transfer application is successfully approved at the Transferee (To) college & it will reach to the Registrar of the 
university which the transferee institution is affiliated or the Office of the Commissioner of Technical Education for 
approval. 

33. Click on Ok button. 
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34.  The status of the application will be changed to Approved 
 

 
 

35. On successful approval of the application through online, the Principal should submit the hard copies of the original 
NOC, attested copies of the university affiliation letter, ratified list provided by the Convener CET admissions, 
Copies in support of vacant seats and other related documents at the Office of the Commissioner of Technical 
Education, 2nd floor, Vidyabhavan, Nampally, Hyderabad, 500001 either through messenger or through post. 
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How to process the received transfer applications at O/o CTE, TS 

1. On approval by the Principals of transferee institutions the applications will reach to the AD (T), O/o CTE. The 
applications will be scrutinized @ AD level. AD can approve/reject the applications. If rejected, reason for rejection 
has to be mentioned.  

2. If approved by AD, the application will reach to DD (T). DD can approve/reject the applications. If rejected, reason for 
rejection has to be mentioned. On approval of DD (T), the draft proceedings will be generated automatically.  

3. The draft proceedings will be processed through e-office & put up file to CTE as usual. Once approved by CTE, the 
digitally signed copies will be uploaded in the student transfer portal by AD & it will reach to the students, Principals 
concerned through e-mail. It can also be download from the department website https://dte.telangana.gov.in/ 

 

 

 
 

 
 
 
 
 
 
 
 

 


