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" B.A/B.Sc/B.Com./ B.B.M./B.C.A. DEGREE
- EXAMINATION, JULY 2021.
First Year — First Semester
Part IT — Life Skill
Paper I — BASIC COMPUTER APPLICATIONS

Tlme Three hours . - Maximum : 50 marks

SECTION A—(4x 5 20 marks)

Answer any FOUR questions.

Each answer carries 5 marks.
1.  Define and Write any three uses of Computer. _
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2. Write a short note on Hardware.
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3. erte the process of msertmg plcture on word
document.
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Write a short note on Headers and Footers.
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. - Write a brief note on Word Art.
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Write the process of changmg font sizes and '

colours.in MS-Excel Sheet.
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Write the process of inéérting and deleting slides

in Power Point presentation.
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How you add clip art in Power Point presentation?
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SECTION B — (3 X 10 = 30 marks)

Answer any THREE questions.

Each carries 10 marks.

- Explain the characteristics of Computer.
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. Write a detailed ﬁote on memories.
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Explain the features of MS-Word.
MS-Word Guog); 0€rs0e5 9580550.

Explain the process of creating a new worksheet.
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Explain the features of Power Point.
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